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1.0. Introduction

Amadeus contains comprehensive information on over 14 million companies across Europe.
You can use it to research individual companies, search for companies with specific profiles
and for analysis. Amadeus now has a new front end that makes it even easier and faster to
use.

11 What information does Amadeus contain?

e Company information for both Western and Eastern Europe, with a focus on private
company information

e Company financials in a standard format so you can compare companies across
borders

e Financial strength indicators

e Directors

e Images of report and accounts for listed companies
e  Stock prices for listed companies

e Detailed corporate structures

e Market research

e Business and company-related news

e M&A deals and rumours

e Maps and cartographic analysis

1.2. How it helps you

Amadeus is easy to use and helps you navigate company information quickly and easily.
e Search by hundreds of criteria — you can search by trends and over multiple years
e Create analysis across borders using our standard financial template

e Do a detailed financial analysis on a company — you can also include our
complementary information including M&A deals and rumours, news and market
research

e Refer to original filings using our library of scanned images

e lllustrate financials with our easy-to create graphs

e Get a quick view of a company’s financial strength

e See where companies are distributed geographically using the map analysis
e Monitor companies using our alert system

e Look at a company’s corporate structure in a tree diagram and find all companies with
the same parent

e Create and analyse peer groups

e Know more about your leads and prospects, enrich your CRM system, create prospect
lists and develop your accounts
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1.3. Coverage

Amadeus contains information for the following countries: Albania, Austria, Belarus, Belgium,
Bosnia-Herzegovina, Bulgaria, Croatia, Cyprus, Czech Republic, Denmark, Estonia, Finland,
France, Germany, Greece, Hungary, Iceland, Ireland, Italy, Kosovo, Latvia, Liechtenstein,
Lithuania, Luxembourg, Rep. of Macedonia, Malta, Rep. of Moldova, Monaco, Montenegro,
Netherlands, Norway, Poland, Portugal, Romania, Russian Federation, Serbia, Slovak Republic,
Slovenia, Spain, Sweden, Switzerland, Turkey, Ukraine, United Kingdom.

i1.4. Software overview

Over 100 search criteria can be combined using Boolean criteria to clearly identify the
company set on which information will be displayed (reports) or that will be used for analysis
(statistical analysis, peer reports, segmentations, etc.).

Data than can be displayed, exported, sent by e-mails or printed in customised lists or reports
formats.

1.5, System Requirements

In order to use Amadeus, you will need the following:
e Windows 2000, XP, Vista or higher.
e  Minimum screen resolution of 1024 x 768.

e Access to the Internet using either Internet Explorer 6.0 or Netscape 8.0, Firefox 1.5
or higher.

e A username and a password provided by Bureau van Dijk.

1.6. Frequently asked questions

Where is the data collected?

The data is collected by the Information Providers (IPs) of Amadeus at each national official
public body in charge of collecting the annual accounts in its country They are always the
official filed and audited accounts.

In some East-European countries where the data is difficult to get from a central source,
IPs might collect it directly from the companies.

How is the data normalised?

The data is normalised in two ways :

a. Standard presentation of the accounts :BvD has done a detailed analysis of the
most common formats of accounts used in Europe, either compulsory formats (like
in France or in Belgium) or suggested formats (UK, Netherlands, Germany). The
result of this analysis is BvD's standard format. This is a balance between a very
detailed format that could have lots of gaps if information is not filed, and a very
brief format with not enough information.

b. Standard industry codification :
As most IPs use different industry classifications, BvD has manually allocated each
company a CSO code (derived from the UK Statistical Office SIC codes). This avoids
errors that arise when codes are automatically translated or cross-referenced.
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Are the notes to the accounts available ?

The notes are used to complete the Amadeus format of accounts. They are not separated
out or added as another section of information on Amadeus.

Why does Amadeus not cover financial institutions and insurance companies ?

Because these two types of organisations have formats of accounts which are completely
different from other companies and are not compatible with the format of accounts on
Amadeus.

BvD has two products worldwide coverage on these institutions :
e BankScope for Banks and Financial Institutions
e ISIS for Insurance Companies.

How does BvD enrich the ownership data ?

BvD merges the ownership data it receives from all its IPs into one big database. This
information is then analysed to identify each cross-border holding/subsidiary link by the
national identification number of the companies involved.

BvD also enriches this database by the data it collects directly from the companies (e.g.
annual reports listing shareholders and subsidiaries, private communications i.e.
questionnaires sent to the companies) or from any other available source.

Does Amadeus list all owners and subsidiaries of a company ?

We aim to show complete ownership information on Amadeus but in some cases e.g. listed
companies it is impossible.

We try also to collect complete information on all subsidiaries which are present in the
Amadeus database (a subsidiary which does not satisfy the size criteria to be on Amadeus
will not be listed).

What are the consolidation codes ?

The consolidation codes indicate for each statement its type :
e (C: Consolidated
e U: Unconsolidated
e LF: Limited financials

e NA: No financials

and for the consolidated and unconsolidated statements whether the company's
unconsolidated or consolidated companion statement is present or not :

e 1: there is no companion statement
e 2: there is a companion statement in the database

Thus e.g. C2 means : this is a consolidated statement and the unconsolidated statement of
that company is also available in the database.

What is the difference between Public and Quoted ?

"Public" is a legal definition of the status of company used in the UK and Ireland. On
Amadeus, this indicates the legal form of a company rather than a company's relationship
to a Stock Exchange. "Quoted" companies are those companies listed on a Stock Exchange.
There are about 6,200 such companies on Amadeus.

Could the trade descriptions be more detailed?
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It is financially impossible to maintain a database of 200,000 companies with more detailed
trade description in English and in the local language.

Have the NAICS codes replaced the US SIC codes ?

No. They are both are now available on Amadeus.

What are the plans to add new countries ?

There are no short term plans to extend the coverage as it is difficult to source reliable and
detailed information in other countries.

What is the difference between Operating Revenue/Turnover and Sales ?

The Sales figure includes all the revenue a company gets from selling its products to its
clients.

The Operating Revenue/Turnover figure includes Sales plus all other revenue linked to the
normal operations of the company (e.g. stock variation, subsidies in some countries).

In most cases the figure of Sales is very close to the figure of Operating Revenue/Turnover.

Is Operating Profit shown after Depreciation ?

Yes, in almost all cases.

Are Fixed Assets shown net of Depreciation ?

Yes.

Why are there no interim statements ?

Because only listed companies make interim statements available i.e. 3% of the companies
in Amadeus.

Amadeus concentrates on private companies.

We publish other products with much more detailed information including interim reports
about listed companies (e.g. BankScope, Osiris).

Why are there gaps in some reports ?

There are gaps in reports when the data is not made available by the companies (e.g.
detailed accounts for many German companies, turnover for smaller British companies)
either in accordance with the national laws or in violation with the national laws.

& Note : Germany is a special case as accounts are only made available for a limited
number of 15,000 companies (of which there are many small companies). Other German
companies do not file their accounts.

Do the values for Operating Revenue/ Turnover published in Amadeus include the excise taxes
for tobacco, petroleum or alcoholic beverages companies ?

There is no fixed rule for how companies deal with this issue. Amadeus provides the figures
as they appear in a company's officially filed accounts; harmonizing them would be
impossible, so some country-to-country differences remain.

In general, Amadeus includes the gross value for Operating Revenue/ Turnover, including
excise taxes. For the United Kingdom and The Netherlands, however, Operating Revenue/
Turnover is provided net of excise taxes.

More detailed information is available for listed companies on Osiris.

Why are details of Operating Expenses (a.0. Cost of Goods sold vs. Material Costs) not
comparable between countries on Amadeus?
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Based on difference of history and philosophy in accounting practices in Europe, there are
mainly two types of reporting operating costs: by type of operations or by type of
expenses.

e By type of operations: All costs are reported based on their link to the production
process (costs necessary for the production + costs related to the operations but
not the production such as administrative costs)

e By type of expenses: All costs, including depreciation, are reported based on the
nature of the expense (material/goods, services, personnel, etc.)

Hence costs of goods sold is not equal as material costs on BvD format because "Cost of
Goods sold" includes all costs directly related to the production process and their
depreciation in the ‘by type of operations’ P/L structure while the "Material costs" include all
purchases of the company (raw materials but also goods sold or distributed) in the ‘by type
of expenses’ PL structure.

Amadeus displays by default the type of operation, but puts details of type of expenses in
Memo Lines when available.

Do the sales figures represent external sales, internal sales or both?

Sisters or intragroup companies are treated as external companies at the local level.
Only the consolidated figures of the mother company leverage the intragroup sales after
having applied consolidation rules (revenues/costs).



2.0. Getting started

21 Home page

2.1.1 Overview

Amadeus's home page is the first screen that you access when accessing the application. It
allows access to a variety of search options to query the database, load previously saved or
unsaved searches as well run a series of analyses on the currently selected companies.

Home page
K Entera 'R -] TP Alerts | [l Settings | @ Help @ Contact us' ] Log out
A Hanse
B wiae |
Fmeancy [ saveo seancees|of mvwm!!ﬂ misTany |
]
b . 1 Iﬂmbmjllanmmlmuﬂ‘ FLRD & CRITERION |, ET—
N Modily current search — | | Company name . Financial data® |
| Tdentification numbars® | Humber of emplaoyess
Segmeniation L2 Status | Ratios
Paer analysis | Legal form | User Defined Variabless
| Agpregation ® | Incorporation date | Financial strangths
| Statisbsial thiak T S | Phione/Fax & URLE | Accounts type & availability®
| Lacatinne | Steck dala®
Industry s Updateds
| Mredtors | Category af companiask
| Auditors & Bankers® | Custom fieldss

| Drenership datar | Compamvies with my dats
| | All companies

At the top of screen is displayed Amadeus's tool-bar. This tool-bar is not specific to any screen
or module and is always available. It allows you to run a quick one-step search and access a
variety of core functions. See Product tool-bar for more details.

The home page is composed of three main elements:

e The advanced search tool-box

e The search side menu

e The search strategy tool-box
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2.1.2 Advanced search tool-box

The advanced search options provide you with multiple search criteria allowing you to
accurately find and retrieve companies.

Advanced search

49 seancy [ saveo seanmzi_ﬁ nl.mun:nsil mmnv]

E CGROUPED mlr@ ALPHABETICAL I.IFI" FIND A CRITERIOM | ter @ search

| Company name Financial data®
Identification numbers®e Number of employees
Status Ratios

| Legal form | User Defined Variablesy
Incorporation date Financial strength®
Phone/Fax & URL» Accounts type & availability»
Locationk Stock datae

Industry e Updated®

Directors Category of companias®
' Auditors & Bankers® E Custom fields»
Ownership datar Companies with my data

| All companies

iEI Default home page

The advanced search is composed of tabs and sub-tabs.
2.1.2.1 Search tab

Under the Search tab you may access all the available search criteria. The Search tab
has two sub-tabs:

e Grouped view: unless you specify otherwise (see 'Defining your default home
page’ for more details) you are presented with the Grouped view of search
criteria. The grouped view organises the different available search criteria by
logical category. See 'Working with the grouped view of search criteria' for more
details

e Alphabetical list: the alphabetical list tab presents all the available search
criteria in an alphabetical list. See 'Working with the alphabetical list of search
criteria' for more details.

In addition to these two sub-tabs, an edit-box enabling you to find a criterion is
available:

1. Type in one or more words included in the search criterion you wish to use in the
available edit-box.

2. As you type, a look-up menu is displayed underneath with all the criteria matching
the text you typed in so far.

3. Click on the criterion you wish to use to access it.
2.1.2.2 Saved searches tab

Under the saved searches tab are listed all your previously saved search strategies and
company sets. From this tab you may load a previously saved search, delete a previously
saved search or add/remove a saved search to your favourites.

See 'Working with your saved searches' for more details.
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2.1.2.3 Favourites tab

Under the favourites tab are listed all the saved searches that you added as a favourite.
You may create directories and sub-directories in order to organise and place favourite
searches.

See 'Working with your favourite searches' for more details.

2.1.2.4 History tab

Under the history tab are listed all the searches you ran regardless of whether you saved
them or not. Your history is organised by time period so you can easily find and access
them according to whether you ran the search today, yesterday, two days ago, etc. You
may load an unsaved search by clicking on it from this screen.

See 'Working with your search history' for more details.

2.1.3 Search side menu

The search side-menu contains a variety of links and menus allowing you to view the list of
results, trash and create a new search as well as run a series of analyses on the currently
selected companies.

Search side menu

% Go to the list of results

Search
New search

Modify current search
Analysis

Segmentation

Peer analysis

Aggregation

Concentration analysis
Statistical distribution

Linear regression

W W W

=[Hide |

You may hide the side menu in order to maximize your working space by clicking on the Hide
button.

The other options are defined hereunder

Go to list of results: View the list of results
New search: Trash your current search and start a new search
Modify current
search:
Segmentation: Run a segmentation analysis on the currently selected companies
Peer analysis: Run a peer analysis on the currently selected companies
Aggregation: Run an aggregation analysis on the currently selected companies
Concentration
analysis:
Statistical Run a statistical distribution analysis on the currently selected
distribution: companies
Run a linear regression analysis on the currently selected
companies

Nothing

Run a concentration analysis on the currently selected companies

Linear regression:
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2.1.4 Search strateqy tool-box

The search strategy tool-box lists all the search steps that you specified and allows you to:
modify a search step, save a search, delete one or all search steps, ignore a search step and
more importantly, if you have more than one search step, build complex search strategies
using Boolean operators.

See Search strategy tool-box for more details.

E Notes:

e The search strategy tool-box is only displayed if you specified at least one search step.

e You may access this home page at any time by clicking on the navigation bread-
crumbs displayed at the top left of any screen.

e By default you are presented with the grouped view of search criteria. Your default
home page may be customised. See Defining your default home page for more details.

:2.2. Product tool-bar

At the top of any screen available in Amadeus are displayed a number of features and options
accessible at any time when you are working.

[ Enter a company name

m inertsg .Settingsg (7] Hel|:_|§ (" contact us ] Log outg

e The edit-box allows you to run a quick one-step search according to a variety of
criteria. See Quick search for more details.

e To the right of the tool-bar are displayed a number of buttons and menus defined

below:

Button / :
. Function
Menu item

q;? Alerts

. Settings

0 Help

(! Contact us

*i Log out

Hover over this option to expand the alerts menu items allowing you
to view and manage your list of alerts, define your alert settings
and manage your list of recipients through the address book.

Click on this button to access your user settings to fine-tune your
preferences and manage your saved searches, layouts, reports, etc.
Hover over this option to expand the help menu items allowing you to
access end-user documentation, list of tips of the day, coverage
tables, download of the Web Add-in, etc.

Click on this button to access a screen allowing you to provide
product feed-back and submit technical questions to BvD.

End your current session and log-out of Amadeus

‘2.3. Defining your default home page

By default, when you access Amadeus’'s Home page you are presented with the grouped view
of search criteria. You may change this default home page to:

e The alphabetical list of search criteria

e Your saved searches

e Your favourites

e Your search history
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To do so, go to the screen you wish to set as your default home page and activate the option
Default home page. By doing so, each time you access the home page, you are presented
with that tab.

2.4. Navigating

Navigation between the different screens and modules is very easy and intuitive.
In addition to the different clearly labelled buttons and links, the following navigational
features are available:

e At the top-left of each page, bread-crumbs are displayed allowing you to trace back
the different operations you did. Click on a bread-crumb to go to that page (e.g. click
on Home to return to the home page).

ﬁ Home = List > Report (Standard report)

e You may freely use the Back button on your browser to return to the previous screen
you were working from (e.g. modify your search criteria when viewing the list of
results).

10
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31 Quick search

Accessing: the Quick search is accessible from any screen you are working from in the
product tool-bar.

The quick search allows you to search Amadeus in one easy step according to a selection of
criteria.

1. Click on & to expand the available search criteria
2. Select one of the available search criteria.

3. Type in one or more words in the provided text box:

e The search is matched on the beginning of words (e.g. sun finds suntan,
Sunday, etc.)

e You may use the Boolean operators AND, OR, AND NOT between the different
chains of characters you enter. The default operator used when you include a
space between two chains of characters is AND. If you include a comma
between two chains of characters, it is considered as an OR. To include the
operator AND NOT, you need to type it in.

e To retrieve companies matching exactly the text you enter, put the text in
between quotation marks.

4. Click on [ZH to activate the search and view the list of companies complying with the

criteria.
& Notes:
e For more search options use the Grouped view or the Alphabetical list of search
criteria.

e If you previously ran or loaded a search, you lose your previous search results.

11
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3.2.

Working with the alphabetical list of search criteria

Accessing: go to Amadeus's Home page, click on the Search tab and then click on the
Alphabetical list sub-tab

The alphabetical list tab presents all the available search criteria in an alphabetical list.

Alphabetical list of criteria

iA

k7 amoupen va]@ ALPHABETIEAL urr'

B € D E FE & H 1

42 seancy [ saveo searcues S FavoriTes | (3 wistomy

I
i
Iz
=
[
I
=
A
=
=
=
»

I

| Added value
| Affiliates of a given company

Auditor name
| Australia - ANZSIC
{ Australia - CAN

Enuerage Cost of Employee (th)

anker name

BwDEP Identification number

| Capital

Capitalisation (Market);Market capitalisation

[ pefault home page

1.

12

Scroll down the list or use the shortcuts displayed above the list to find the search
criterion by which you wish to search.

Click on the search criterion to access the search screen and specify your search step.

After you complete a search step, you return to the home page and your search step
is displayed in the search strategy tool-box.

From there on, you may:
e Add another search step from the grouped view or the alphabetical list

e View your list of search results by clicking on the button View list of results
from the search strategy tool-bar or the menu item Go to list of results from
the search side-menu.

e Save your search by clicking on the Save button from the search strategy
tool-box

e Run some analyses on the selected companies from the search side-menu
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3.3. Working with the grouped view of search criteria

Accessing: go to Amadeus's Home page, click on the Search tab and then click on the
Grouped view sub-tab

The grouped view of search criteria organises the different available search criteria by logical
category for easy access.

Grouped view of search criteria

49 seancy [ saveo seanmzi_ﬁ nl.mun:nsil mmnv]

EI GROUPED mlr'@ ALPHABETICAL un" FIND A CRITERIOM |Enier g senrch

| Company name Financial data®
| Identification numbers®» | Number of employees
| Status Ratios

| Legal form | User Defined Variablesy

; Incorporation date E Financial strength®
Phone/Fax & URL» Accounts type & availability»
Locationk Stock datak

Industry e Updated®

Directors Category of companies®

: Auditors & Bankers® E Custom fields»

Ownership datar Companies with my data

| All companies

iEI Default home page

1. To access a search screen and specify a search step, either:
e If there are no sub-criteria, click on the search criterion.

e If you see a » displayed, hover over the option to expand to the category and
click on the criterion.

2. After you complete a search step, you return to the home page and your search step
is displayed in the search strategy tool-box

3. When you return to the home page, you may:
e Add another search step from the grouped view or the alphabetical list

e View your list of search results by clicking on the button View list of results
from the search strategy tool-bar or the menu item Go to list of results from
the search side-menu.

e Save your search by clicking on the Save button from the search strateqgy
tool-box

e Run some analyses on the selected companies from the search side-menu

13
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3.4. Working with your saved searches

Access:
e Go to Amadeus's Home page, click on the Saved searches tab, or

e Click on the Settings link in the product tool-bar, hover over the Searches menu
item in the side menu and select My searches

Under the Saved searches tab/My search dialog are listed all your previously saved searches.

From this screen you may load a previously saved search, delete a previously saved search or
add/remove a saved search to your favourites.

Saved searches

JD seanch | [ saven seancues g mmrﬁll@ HISTORY

oOF oe 20089, 2:24 AM Search strategy

07/06/2009, 2:55 AM Search strategy
07/06/2005, 2:58 AM Identifiers
07/06/2009, 3:02 AM Search strategy
x * My Search 4 07/06/2009, 3:02 AM Identifiers

O pefault home page

Your saved searches are presented with the following columns of information:
e Name - this is the name you gave when saving the search.
e Date - this is the date and time when you saved your search.
e Type - two type of saved searches are available: Search strategy and ldentifiers.
3.4.1 Load a saved search

To load a search, click on the name of the saved search. The search will be launched
immediately and you will be displayed with the list of results.

You may also load a search saved on a local or networked disk by clicking on the Load from

disk button. The following dialog is displayed allowing you to specify the path and file name
to load or browse for it :

Load a file from disk

Enter the complete path and file name or click on "Browse"
to search for it :

» Cancel | |

3.4.2 Delete a saved search

e To delete a previously saved search click on the *. icon corresponding to the search
you wish to delete.

e To delete ALL your previously saved searches click on the X icon displayed in the
column header.

14
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3.4.3 Add/remove a saved search to your favourites

e To add a saved search to your favourites, click on the it corresponding to the search
you wish to add.

e To remove a saved search previously added to your favourites, click on the g
corresponding to the search you wish to remove.

3.4.4 Sorting the list of saved searches

By default, your saved searches are sorted by name in alphabetical order (from A to Z). The
arrows displayed in the columns headers indicate how the list is sorted:

e w: indicates the list is sorted according to that column in ascending order
e *:indicates the list is sorted according to that column in descending order

To sort the list of saved searches according to a different column or change the sort order,
click on the arrows in the corresponding column header.

3.5. Working with your favourite searches

Accessing: go to Amadeus's Home page, click on the Favourites tab

Under the favourites tab are listed all the saved searches that you added as a favourite. You
may load a search, create directories in order to organise your favourites as well as remove a
favourite search or directory.

Favourites

49 seanca | [ saveo seunm:sj‘a' mml!a HISTORY

ﬂﬂw directory | ﬁltlmwl all favorites from list |

'ﬁ 4| L-a My Ownership searches

i3 - B8 My Financial searches

ﬁ B8 My geographic searches

o My Search 3 07/06/2009, 3:02 AM

[ pefault home page

3.5.1 Loading a search

To load a search that you added in your favourites, simply click on the name of your search.
You will be displayed with the list of results.

3.5.2 Organising your favourites

Organising your favourites is easy and intuitive. You may create directories with custom labels
and place your favourites in them by dragging and dropping them on the directory. You may
also simply reorder your favourites by dragging and dropping in the position you wish.

To create a new directory:

1. Click on the button labelled New directory. The screen refreshes with a newly
created directory.

2. In the edit-box, type in the label you wish to give to this directory and press Enter on
your keyboard.

At any time you may rename a directory by clicking on the label and rendering it editable.

15
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3.5.3 Removing a favourite search or directory

e To remove a favourite search, click on the . icon corresponding to the favourite
search you wish to remove. Note that removing a favourite search does not delete the
search from your saved searches. You may re-include the search in your favourites
from your list of saved searches.

e To remove a directory,

1. Click on the % icon corresponding to the directory you wish to delete.

2. A dialog pops-up asking you if you would like to remove the directory and all
favourite searches included in the directory or just the director

Delete a favorite folder

What do yvou want to delete ?
* The folder 'My Ownership searches' and its content

) The folder 'My Ownership searches’ only

3. Click on the radio button corresponding to the option you wish to select and
click on the OK button.

» Cancel

You may also remove the full list of favourites and all directories in one operation by clicking
on the button labelled Remove all favourites from the list.

'3.6. Working with your search history

Accessing: go to Amadeus's Home page, click on the History tab

Under the history tab are listed all the searches you ran regardless of whether you saved them
or not, organised by time period so you can easily find and access them according to whether
you ran the search today, yesterday, two days ago, etc. You may load an unsaved search by
clicking on it from this screen.

Search history

SAVED SEARCHES |‘j} FAVORITES |@. HISTORY

£ searcn

X Delete all history |
-0 Todav (0)

] Yesterday (O
Two davs age (0)
Three davs ago (0)
Four days age (0
Five days ago (1)
Six davs ago (0}

1 More than one week (0}
#-C0 More than two weeks (1)
[ pefault home page

e You may save a search by clicking on the & icon corresponding to the item you wish
to save.

e You may delete an item in your history by clicking on the * jcon corresponding to the
item you wish to delete. To delete your full search history click in the button labelled
Delete all history.

16
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‘3.7. Search strategy tool-box

Accessing: After specifying at least one search criteria or loading a search, the search
strategy tool-box is accessible from the Home page or the List .

The search strategy tool-box lists all the search steps that you specified and allows you to:
modify a search step, save a search, delete one or all search steps, ignore a search step and
more importantly, if you have more than one search step, build complex search strategies
using Boolean operators.

I H
SEARCH STRATEGY Iﬂm | X ciaar all staps
X [11. Active companies 1.233.464
X [H2 U : : > %, kmown or unknown shareh,; GUO only 20.787
X 3. Irade description: "Auton 633
B Boolean search [1 And 2 And 3 refresh | @ TOTAL: 10
[Wiew list of resuits

e The number displayed next to each search step corresponds to the number of
companies the search step has selected (also known as "step result™)

e The total number of companies selected is displayed underneath (in the example
above, this number is 10). The total number of companies selected results from the
combination of all search step. This number depends on the Boolean expression
specified in the Boolean search edit-box.

3.7.1 Working with search steps

e To modify a search step, click on the search step you wish to modify. The search
screen is displayed allowing you to modify the search step criteria.

e To ignore a search step, without actually deleting the step from your search strategy,
deactivate the check-box corresponding to the search step you wish to ignore. Once
you deactivate a search step is greyed out and the Boolean expression is automatically
amended.

& Note: you may ignore a search step by deleting the search step from the Boolean
search edit-box and clicking on the Refresh button.

e To delete a search step, click on the x corresponding to the search step you wish to
delete.

3.7.2 Search strategy tool-bar

The icons/link displayed in the tool-bar are defined below:

lcon / Link :

Esave Save your search
. Clear all steps Delete all search steps currently specified

&l Note: from the list, the search strategy tool-bar contains an extra item labelled ‘Add a
search step' allowing to return to the home page to add a search step.

17
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3.8. Boolean Searching

Accessing: boolean searching is possible if you specify at least two search steps from the
Search Strategy toolbar available from the Home page or the List.

Boolean searching is an intuitive way to combine search steps when searching by more than
one criterion.

Amadeus allows you to conduct any number of search steps, one after the other using
different criteria. As each search step is performed it is linked to the preceding search steps
with either:

e The "AND" operator (most of the search criteria):
This means that companies selected in the current search step are compared with
those in the preceding ones and only company records satisfying all steps are
selected.
Example: 1 And 2 And 3 And 4

e The "FROM" operator:
(if you do a search by "Top", available in searches based on financials and number of
employees)
This means that the current search step is "taken from" the company set resulting
from your previous search steps. This search step will always be positioned before all
others and parentheses are automatically inputted.
Example: 4 From (1 And 2 And 3)

You may modify how the different search steps are combined to one another as well as
exclude one or more of them from the search strategy, by appending the Boolean expression
from the provided edit-box. You may change the order of execution of the different steps as
well as modify the Boolean operators (FROM, AND, AND NOT, OR). You may also include
parenthesis in order to specify which part of the Boolean expression needs to be executed
first.

The priority order of execution of a Boolean expression is as follows:

1. Expression included in parenthesis

2. From

3. AND / AND NOT

4. OR
E Tip: When you have more than two search steps and use more than one different type of
Boolean operators, it is highly recommended to use parenthesis in order to insure that the

companies selected by the Boolean expression specified are indeed the ones you intended to
select.
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:3.9. Save a search

Accessing: from search strategy or List tool-bar click on the Save icon

Save a search screen

4 saved searches | Page 1 |

Automatic save : ¥ My Search 1
¥ My Search 2 i?\'ﬂyklrﬂta

@I Save the search strategy
Following =ach data updats, the list of compames resulbing Froem your ssarch strategy may differ.

() Save companies ID based on | BVDSF rom (~bed) W
Shve comipanial ID allews yvau 1 Ded gyEtematieally the same bk of comaanied wlbhoull Ipading your saaich #eps.
If companses have been salected in the list; only these ones will be saved.

D Include this fils in your slarts

v Concel | Enter name: [ ¥y Search 4 =

3.9.1 Procedure
1. Amadeus offers two options to save a search:

e Save the search strategy (default option): if you select this option you are not
saving the actual companies selected by your search strategy, but the different
search steps that you specified and the Boolean expression used to combine
them. When you select this option, each time you load this search, the number
of companies may change as the database is updated.

e Save the companies ID: if you select this option you are saving the list of
identification numbers that uniquely identify each company currently included in
your list of results. This means that when you load this search, the same
companies will always be included in your search results. Note that if you
marked companies in your list of results, only those will be saved.

2. Give a name to your search in the provided text box (or keep the default one).

3. Click on one of the two following icons:

Icon Function

@ Save the search to the application server. The name of the saved search will
be listed under you saved searches. If a search with that name already exists,
a warning message asking you if you would like to replace it or save the report
under a new name is displayed.

& Save the search to a local or network drive.

3.9.2 Other functions

3.9.2.1 Load or delete a previously saved search

If you have previously saved a search to the application server, your previously saved
searches are displayed at the top if the screen:

e Click on the name of a search to load it
e Click on the X icon to delete the search.
3.9.2.2 Add search file to alert system

Activate the option Include this file in your alerts before clicking on the save icon to add
the file to your alerts.
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4.0. Viewing search results

4.1. List of results

Accessing:
Execute a quick search, or
Execute a search step from the grouped view or alphabetical list of criteria and click on
View list of results or Go to list of results, or
Load a search from your saved searches, favourites or search history and click on
View list of results or Go to list of results.

4.1.1 Overview

The list module is composed of four main elements:

The list of companies selected by your search

The list tool-bar

The list side-menu

The search strategy tool-box

List of results screen

o List {Standard Hst)

Modify current search

Linear regression o

=
[ﬂ-ﬂnﬁ-& nlﬂ -—l X choar i sieps

Ll Pt E 2

=Lhts
T

£
-
%
£
r
E )
%
£4
or
£

&

CARBEFHIR LEVALLOTS PER...
GDF SUEZ PARLS
DAIMLER AG STUTTGART
E! Eﬁgg E TIEMGESELL... EERLIN

VEVEY
HMETRO AG CUSSELDORF
DEUTSCHE TELEEDHM AG EONN
IESCD PLC WALTHAM CROES
JELEFORICH S& HADRID
DEUTSOHE POST AG BONN
111 FaRLS
HITTAL STEEL COMPANY ... ROTTERDAN
T B DUISBURG
ROBERT BOSCH GESELLS... GERLINGEN
DEUTSCHE BAHN AKTIEN... ESRLIN
COMPAGHIE DE SAINT G... EE;:-"E-FEE'U‘D[E
Y¥EOLLA ENVIEDNNEMENT
SOCIETE MATIONALE DE.. FARIS
COMPASS GROUP FLT CHERTSEY
SODEXD [S5Y LES MOULLL..
BOYAL MATL HOLDINGS P, LONDON £
LSS GLOBAL A/S KEEENHAVN K
SECURITAS AR I

4.1.2 Working with a list of companies

The list of results displays all the companies that comply with criteria you specified in the
search module in a list format.

116,185,000
113,051,000
87,375,000
75,908,300
78,617,000
77.716.000
72835417
67,178,000
66,106,000
61.256,111
55,811,000
48,347,000
47.528,400
47,135,200
40,945,000
39,258,000
38,370,000
37,786,000
34,564,100
25,188,000
14,801,330
14,606,000

10,13%, 325 &

Each line contains the name of the company along with a number of columns containing the
value of a variable. If this is the first time you access a list of results or have not specified

otherwise you are presented with the Standard list. See List formats for more information on
how to change the list format.

To access a company report, click on the name of the company you wish to view.

To the left of each company name, are displayed:
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The occurrence of the company according to how the list is sorted. The occurrence
number is used to specify the company or companies you would like to consider when
exporting, printing etc.

A check-box allowing to mark the company.

4.1.2.1 Working with the columns of a list

You may work on the columns displayed directly from the list:

You may change the order of the columns by clicking on a column header and
dragging it to the desired position

Resize the width of a column by clicking on a column border and dragging it to the
desired width

Delete a column by clicking on the X jcon in the corresponding column header

You may sort the list of companies according to any variable where you see ¥ in the
column header. The list is sorted according to the column displayed with in darker
grey (sindicates ascending, # indicates descending).

To change the columns that are displayed in the list, go to the Customise the list page by
clicking on the Add link in the header of the last column.

4.1.3 List tool-bar

The list tool-bar, displayed at the top of the list of results, includes a number of icons and
controls summarized hereunder:

| 144 1] of 2 pages» E’nmﬁm 9 Columns Eian X pelete T} .uartmaé Expnrt [ send Enint|

Icon / :

¥ Note: Create, modify or delete a note to one or more companies.

& PG : Associate a default peer group to the companies included/selected in the
list of results.

%} Columns : Add or remove columns from the list.
gAIert me : Set up scheduled e-mail alerts for all or some of the companies included in

the list.

Export : Export the information as displayed in the list or the report of all

companies, all marked/unmarked companies or range of companies to an
external file (Excel, PDF, Word, etc).

Ed> Ssend : Export and send by e-mail the information as displayed in the list or the

report of all companies, all marked/unmarked companies or range of
companies to an external file (Excel, PDF, Word, etc).

E Print : Print out the information as displayed in the list or the report of all

companies, all marked/unmarked companies or range of companies to an
external file (Excel, PDF, Word, etc).
Jump to first page.
:  Go to previous page.
1 of xx Enter a page number in the text box and hit the return key on your
pages : keyboard to jump to that page.

*.  Go to next page.

H. Jump to last page.

14,
4.
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4.1.4 Listside-menu

The list side-menu contains a variety of links and menus allowing you to view the list of
results, trash and create a new search as well as run a series of analyses on the currently
selected companies.

List side menu

® Back to search

Search

New search

Modify current search
Define the format

W, List format r

Analysis

Segmentation

Peer analysis

Aggregation
Statistical distribution

Concentration analysis

WL

Linear regression

Analysis >

=|Hide |

You may hide the side menu in order to maximize your working space by clicking on the Hide
button.

The other options are defined hereunder

Back to search : Return to the home page
Trash your current search and start a new search from the home
page
Modify current Return to the home page to add search steps or modify a current
search : search step

Create a new list format from scratch or load a predefined or
previously saved list format
Segmentation : Run a segmentation analysis on the currently selected companies
Peer analysis : Run a peer analysis on the currently selected companies
Aggregation : Run an aggregation analysis on the currently selected companies
Concentration
analysis :
Statistical Run a statistical distribution analysis on the currently selected
distribution : companies

Run a linear regression analysis on the currently selected
companies
Map analysis : Run a cartographic analysis on the currently selected companies

New search :

<, List format :

Run a concentration analysis on the currently selected companies

Linear regression :
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‘4.2. List formats

Access:

e From the list of results side menu, expand the List format menu item and select

New format, or

Click on Columns from the list tool-bar, or

Click on the Add link displayed in the last column of your list, or
e From My lists click on the name of a previously saved list format or the New list

button.

4.2.1 Overview

The Customise the list dialog allows you to:

e Create a new list format

e Modify a list format

e Save a list format

e Load a previously saved or predefined list format

e Delete a previously saved list format

e Define the default list format

Format the list dialog

[ :

i.
— | list 3
[ Load fram disk .Hv

Ophions:

(=0
=
£-0
=[]
4+
+0
w0

e

2
N

o

B 1dentficabon numbers

B Contact details

i Status B socount infarmatsan

B Size & main activity/ industry

| Peer Group

@ Actiwities/industry

Bl Overview

i@ Financal information

il Stock data

[l Board & Management, Auditors & Bankers
fiy Sharehalders

iy Subsidiaries & Branch locatons

Itams corresponding to your search criteris

Your selection:

|-‘-}!-IH-;T: - Change order

B = Do fist [*] L

|+ cancel | B | emer mame s 1, =

&Note: if you selected the option Add/remove section, the report sections currently
selected for display in the report are listed under "Your selection’
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4.2.2 Create a new list format

In the left pane are listed all the variables that you may add the columns of your list. These
variables are organised by category.

1. Adding variables:
e To add a single variable:
a. Click on the category in which the variable is included to expand it.

b. Click on the variable name or corresponding check-box to add it to the list
format. The variable is then displayed under Your selection.

e To add a group of variables:
a. Activate the check-box corresponding to the category you wish to add.

b. All the variables contained in that category are then displayed under Your
selection.

e If you cannot easily find a variable in the tree-like structure, use the search feature
to easily find and select variables:

a. Type in one or more chains of characters in the provided edit-box and click on
the Search button

b. The variables that have a word in their label starting with the entered text are
displayed (e.g. subs name will find Subsidiary Name)

c. Activate the check-box corresponding to the variables you wish to add.
2. After having added all the desired variables, you may:

e Remove a previously selected variable by deactivating the check-box
corresponding to that section in Your selection.

e Change the order of the columns in which the variables will appear in the list by
clicking on a variable's name under Your selection and dragging it to the desired
position.

3. Click on the OK button to view the list of results.

& Note: By default list formats will not be saved meaning that when you start a new session
of Amadeus your modifications will be lost. See Save a list format below.

4.2.3 Modify a list format

To modify a previously saved list format or a predefined list, click on the icon & corresponding
to the list you wish to modify.

Follow the instructions above to add/remove sections or reorder them.
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4.2.4 Save a list format

1. Type in the name you would like to give to the list format from the Give a name text
box. Note that you cannot specify the same as a predefined list (e.g. Standard list).

2. Click on one of the following icons:

Icon Function

@ Save the list format to the application server. The name of the saved list will be
listed under you saved lists. If a list with that name already exists, a warning
message asking you if you would like to replace it or save the list under a new
name is indicated.

@y Save the list format to a local or network drive (.list extension file).

4.2.5 Load a previously saved or predefined list

e To load a list previously saved on the application server or a predefined list click on the
list format you wish to load from the left side of the screen.

e To load a list saved on a local or networked disk click on the link Load from disk. The
following dialog is displayed allowing you to specify the path and file name to load or
browse for it :

Load a file from disk

Enter the complete path and file name or click on "Browse™
to search for it :

| |[ Browss... ]

» Cancel | | |

After having successfully loaded a list, you are displayed with the list of results.

4.2.6 Delete a previously saved list format

To delete a list format that you previously saved on the application server, click on the
corresponding * icon.

4.2.7 Define the default list format

The default list is the list used by default when viewing the results of a search at each new
session of Amadeus. Unless you specify otherwise it is the Standard list that is considered as
the default list.

You may change this default behavior by activating the check-box corresponding to the list
format (predefined or previously saved) that you wish to use by default. By doing this, it will
be the list that you marked that will always be used by default when viewing a list of results at
each new session.

& Note: the list that is displayed by default in an open session is the last list format that was
displayed (also known as the current list).
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4.3. Marking companies from the list of results

In the list of results, a check-box is displayed next to each company allowing you to mark it.
Marking companies is a very useful feature as it allows you to indicate which companies you
which to:

e Save

e Export (or not export)
e Send (or not send)

e Print (or not print)

e Delete (or keep)

e Include in your analyses.

26



5.0. Company reports

Access: to access a company report, click on a company name from the list of results after
having specified some search criteria or loaded a search.

‘5.1. Overview

The report module is composed of three main elements:
e The company report composed of report sections

e The report tool-bar

e The report lateral menu

Company report example

B viide [wa[_]erza1 companias e | A sections (1] atet | |&] expot | G send | S ros
R e e A e S T R
vt TESCO PLC =
Hew search BVDEP 1D nusmsber Location WALTHAM CROSS (GB)

e | BviDEP accosnl nusmbser Date of incorporation  27/11/1947
RACKIEh Sl DS SEREEN Publicly quoted uitimate awner
Deling the Tormal

% Report format 3

I —
g Custamised section il Comtact details H'E"E =
Contact details i ~ - i
Status B& account ihilress Tags Hrusa | Dialamars Raad
informotion =~~~ |
Sire & main Phone
Sotiviyfincustry | Web site addresses
Actneities ! Industry E-mail addresses
Owerview -
Financial information * | Status B account infarmation HEE
Stack data CH
Board & Managament, . | Legal form Consalidation code c1
Auditars, Bankers ¥ | Legal status Accaunt data 03
-L;'I; T h """"""" -' Baurce Hiumber of years i
mership BeDER independence indicalor Accauil ClFFEncy GEF
Hews & Deals L3 |
HIl a7 =7 Y o e — —
Size & makn activity /industry =l
¥ rmpart o | f =lela|
Oip. revenee [ Turnowver) 61850 mel EUR
P/L for period [Met Income) 2,785 mil BUR Humber of employess 349 754
Company categary Very Lsme Market capitalisation 29 553 mil EUR
Mo of rec. shareholders 118 Mo of rec. subsidiaries 308
Main activity Gresary Stares =

'5.2. Report sections

A company report is a collection of independent information sections incorporating a wide
range of detailed data and information on a subject company. A report section may include
tabular data or charts illustrating tabular data.

The first section of any report is a section containing signature information on the company.
This section is called the "header" and includes a variety of core company information. This
section is special as it cannot be removed.

Report sections included in a report, and how they appear, is entirely up to you. You may
display a single predefined report section or create a new report format by selecting any
number of sections you wish to include in the report (as well as decide the order in which you
would like them to appear). Such report formats may be saved and loaded for future re-use.

Many of the available predefined sections (such as ownership sections, sections providing
financial data, charts, etc.) allow further display or layout options. The options available
intrinsically depend on the section. They include for example the possibility to define the
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columns (years) of data you wish to display, the units and currency in which you wish to
express financial data, and much more.

Furthermore, you may create you own customised section. Customised sections allow you to
incorporate data and information available from one or more predefined sections in one single
section. You may create your own labels for these items as well as create new items based on
a formula. These customised sections may be saved for future re-use.

Lastly, Amadeus offers you the possibility to edit the data contained in several report sections
(such as the header, financial statements and directors) as well as add companies to the
database. Such data is called Own data.

5.2.1 Report section tool-bar

At the top-right of each section the following icons are available:

After the section is collapsed,
you may expand it by clicking

|E| Collapse the section to hide the contents of the
on .

section.

Open/maximise the section in a new browser Double clicking within the
IEI window. From this new window, you may then heading of a section also opens
export, send or print the section individually. the section in a new window.

Remove the section from report.

In addition to the icons, many sections also include the link Options or Layout, allowing you
to edit the display options of the section.

5.3. Report tool-bar

The report toolbar, displayed at the top of each report, includes buttons and links allowing you
to navigate from one company report to another, return to the list of results, export, etc.

(1 e[ ifof25em & 6 Ghtocate R sections [} Alert me - [38] export [ Send (S print

PG : Associate a default peer group to the subject companies
Locate : Locate the company on a map (not available on all products).
I"|E|Edit . Edit information and data for the company currently displayed.
%, Sections : Format the report

gJAlert me : set an alert on the company

Export : EXxport one or more company reports

> Send :  Export and send one or more company reports to a selection of
recipients by email

& Print :  Print out the report of one or more companies
14

Display the report of the first company (according to how the list is
sorted)

*Previous : Display the previous company report (according to how the list is
sorted)

of xx Enter the occurrence number of the company and hit the Enter key on
companies : Yyour keyboard to jump to that company report

Next®  View next company report (according to how the list is sorted)
*.  Display the report of the first company (according to how the list is
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Company reports

:5.4. Report lateral menu

To the left or right of the report is displayed the following menu :

® Back to list of results

Search

Mew search

Modify current search
Define the format

Display a specific section
ﬁ Customised section

< Report format >

2

Contact details

Status & account
information

Size & main
activity/industry

Activities [ Industry

Dverview

Financial information

b

Stock data

Board & Management,
Auditors, Bankers

v

Ownership

MNews & Deals

B8 ARl " o A

Peer report

YT W ¥

Hide |

5.4.1 Back to the list of results

Use this link to return to the list of results.

5.4.2 Search

Use the menu items to either start a New search (you will lose your current search results)

or Modify current search.

5.4.3 Define the format

A report format is defined by a collection of report sections selected for the report (and the
sequence in which they appear).

Hover over the Report format menu item to expand the following menu of options:

e Create/modify a format:

The items under this heading allow you to create a new report format (New format)

or modify the current report format (Add/remove sections)

e Display a predefined format:
Click on one of the predefined report formats to display it.
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e Display a saved format:
Click on one of your previously saved format to display it. Note that this category is
empty if you have not previously saved a report format.

5.4.4 Display a specific section
The options under this section of the lateral menu allow you to:
e Display a specific report section:
e Click on the section you would like to display

e Items with a > expand into report sections (i.e. they are not sections but
categories).

e Create a new customised section or load a previously saved customised section.

&INote : This lateral menu may be hidden by clicking on Hide.

5.5. Report formats

Access :
e From the company report lateral menu, expand the Report format menu item and
select New report or Add/remove section, or
e Click on Add / remove sections from the report tool-bar.

5.5.1 Overview
The Customise the report dialog allows you to :

° Create a new report format

e Modify a report format

e Save a report format

e | oad a previously saved or predefined report format

e Delete a previously saved report format

e Define the default report

Format the report dialog
REPOAT FORMAT

Cittwimomt | .Nrr:u-ortz
23 Load trom dsak 5

Four selection:

® OA py repert 1 il Cverview
% Finandial mformation
- Stock data Vaur FApe 4 curranlly amply,
¥ H;.'csrd & Management, Audiors, Bankers
- Corporate group

!

Salect on the kel tha Sestans vou want b sdd

E' = Defauk report [7] | B - Add & group of sections B = Add a section % = Change order

i » Cancel |E| Enler name ; |My repot 2 H-
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8 Note : if you selected the option Add/remove section, the report sections currently
selected for display in the report are listed under "Your selection’

5.5.2 Create a new report format

In the left pane are listed all the report sections that you may add the report format. These
sections are organised by category.

1. Adding sections :

4.

e To add a single section :
a. Click on the category in which the section is included to expand it.

b. Click on the section to add to the report. The report section is then
displayed under Your selection.

e To add a group of sections :

a. Click on the icon ﬁ corresponding to the category you wish to add.

b. All the sections contained in that category are then displayed under
Your selection.

After having added all the desired sections, you may :

e Remove a previously selected section by deactivating the check-box corresponding
to that section in Your selection.

e Change the order in which the sections will appear in the report by clicking on a
section's name under Your selection and dragging it to the desired position.

Many sections offer a variety of display options. Click on the link Display options
corresponding to the section you wish to edit.

Click on the OK button to view the report.

& Note: By default report formats will not be saved meaning that when you start a new
session of Amadeus your modifications will be lost. See Save a report format below.

5.5.3 Modify a report format

To modify a previously saved report format or predefined report, click on the icon %
corresponding to the report you wish to modify.

Follow the instructions above to add/remove sections or reorder them.

5.5.4 Save a report format

1.

2.

Type in the name you would like to give to the report format from the Give a name text
box. Note that you cannot specify the same as a predefined report (e.g. Standard
report).

Click on one of the following icons :

Icon Function

@ Save the report format to the application server. The name of the saved report
will be listed under your saved reports. If a report with that name already exists,
a warning message asking you if you would like to replace it or save the report
under a new name is displayed.

& Save the report format to a local or network drive (.txt extension file).
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5.5.5 Load a previously saved or predefined report

e To load a report previously saved on the application server or a predefined report click
on the report you wish to load from the left side of the screen.

e To load a report saved on a local or networked disk click on the link Load from disk.
The following dialog is displayed allowing you to specify the path and file name to load or
browse for it :

Load a file from disk

Enter the complete path and file name or click on "Browse™
to search for it :

| ([ Browse... |

» Cancel

After having successfully loaded a report, you are displayed with the report.

5.5.6 Delete a previously saved report format

To delete a customised report that you previously saved on the application server, click on the
corresponding * icon.

5.5.7 Define the default report

The default report is the report used by default when viewing a company report at each new
session of Amadeus. Unless you specify otherwise it is the Standard report that is considered
as the default report.

You may change this default behavior by activating the check-box corresponding to the report
format (predefined or previously saved) that you wish to use by default. By doing this, it will
be the report that you marked that will always be used by default when viewing a company
report at each new session.

& Note: the report that is displayed by default in an open session is the last report that was
displayed (also known as the current report).

'5.6. Report section display options

Access :
e From the report section's toolbar when viewing a company report, click on the
Options or Layout link.
e From the report format dialog, click on the Display options or Layout link
corresponding to the section you wish to edit.

A number of report sections offer a variety of display options or layout options.
These options can be classified in 5 broad categories :

e Layout options for tabular data section

e Display options for stock data sections

e Display options for ownership sections

e Display options for elements of a Peer report
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e Display options for charts

'5.7. Customised sections

A customised section is a fully customisable report section allowing you to incorporate any
available item (financial or not) in the desired sequence or layout. Furthermore, customised
sections allow you to include variables that you define using an algebraic expression of other
financial items.

Each item available is associated with a unique code. In turn, each item that you create in a
customised section is associated with a new code starting with the characters BVD and
followed by 5 numerical digits (e.g. BVD0O0O0O0O).

Just like any other report section, customised sections may be individually displayed or
included in report formats.

You may access the dialog allowing you to create or modify a customised section by :

e Clicking on a the name of a previously saved customised section or the link New
customised section from Settings > My customised sections > My saved customised
section.

e Clicking on New section from the Customised section menu of side menu of the
report.

e Clicking on the link Modify from a customised section tool-bar displayed in a report.

5.8. Modify data of a company

Access:
e From a company report click on the Edit icon of the report tool-bar.
e From Settings > My data > Companies with My data, click on the name of the
company you wish to edit (supposes that you have already created My data).

Once you enter the company report's in editable mode, the following side-menu is displayed:

=[Hide
Edit a specific section:

Header

Complete accounts

Directors/Managers

Update Data:

DIANE

Coface Services

=| Hide |

5.8.1 Edit a specific section

From the side menu, click on the section you wish to edit in order to display the section in
editable mode. By default you are presented with the editable Header report section.

5.8.1.1 Editing the header

To edit a field either:
e Click on the value of a field end edit the value as needed (free-text fields).

e Use the comb-boxes to select a value for the field from a predetermined list.
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e Click on the o icon to select a value from a hierarchical table (displayed in a
layered pop-up).

When you are finished editing the header click on the & to save your modifications.

5.8.1.2 Editing financial sections

e You may edit the value of any figure available by simply clicking on the value of a
field and typing as needed.

e You may delete a year by clicking on the * icon corresponding to the year you wish
to delete.

e You may change the characteristics of a year (type of statement, closing date,
number of months, currency and units) by clicking on the header of the column.

e You may add a new column of data by clicking on the link Add a year. You are
then presented with the following dialog allowing you to define the type of
statement (consolidated/unconsolidated), closing date, number of months, currency

and units.
oW DATA ]
Type : Unconsolidated statements W
Closing date : 31 sy |12 w2008 ¥ b Wiew existing closin
Number of months _1 =
Currency : ELIR, b
Umit : Thousands W
iy | 1
[+ Cancel| ﬁ
1

e When you are finished editing click on the [ to save your modifications.

EIN otes:

e All fields that depend on other fields (by sum, difference, products, etc) are
automatically updated once all fields on which it depends on are filled in. You may
however override the automatic computation of these fields by typing in values as
you see fit.

e The link Check validity of accounts allows you to check that the different
formulas are valid as well as verify the Total Assets and Liabilities are equal to one
another and non-negative. When you click on the link a window is displayed
informing you of the existence of any inconsistencies and their origin.

Check validity of accounts = 1)

2] 31/12/2008
Total assets : Gross figure (C0O) =< (AA) + Total fixed assets : Gross figure (B1)
+ Total current assets & prepaid exp. : Gross figure (C1) + (CL) + (CHM) + (CN)
Total assets : net figure (CON) =< Total assets : Gross figure (CD) - Total
assets : depreciation, provisions [(1A)
Passif =< Actif

|

34



5.8.1.3 Edit Directors/Managers

OWM DATA |

“DANONE SA

Directors and managers

Name Funclion

x| Mr Vi.'xi-. LAS RIOM President
Mew director

Date of birth

Company reports

e Use the combo-box or editable fields to modify an existing director/manager.

e Click on the * icon to delete a director/manager

e Click on the link New director to add a new director/manager to the company.

Click on the Finish button when you have finished your editing and view the report.

5.8.2 Update data:

Click on the application server from which you wish to update the data. A screen is displayed
prompting you with the sections that are different between your version and the data available

on the selected server (if any).

Select which data you want to update :
Header

Complete accounts

31.."12!2006 ‘r’earlv

[ ] Directors/Managers

_[Closing pate_renonany

» Cancel

If you have previously created "My Data" for the sections that are selected, this data will be
overwritten with the data from the database on the server.
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61 Alerts - overview

Amadeus has a built-in Alert System allowing you to set-up and configure scheduled alerts in
order to stay informed on any software or data updates. These alerts can be sent to yourself
or a selection of recipients.

6.1.1 Entity specific alerts

You may place data update alerts on the following types of entities:

e Search strategies: a series of search steps linked together with Boolean operators
[AND, OR, AND NOT].
When saving a search strategy, the number of companies included in your results may
vary through time as the database gets updated. On the other hand, when saving a
company set, the number of companies remains constant through time.
You may create and configure alerts on this type of entity from the Save my search
screen, from the list of results or from the list of alerts.

e company sets: a static array of companies that are saved using a unique identifier.
A company set is said to be static because the companies included in it remain
constant through time.

You may create and configure alerts on this type of entity from the Save my search
screen, from the list of results or from the list of alerts.

e Specific companies: refers to a single company record in the database.
You may create and configure alerts on this type of entity from the company report or
from the list of alerts.

For each of the above entities, you may set alert criteria for any changes in data ranging from
ownership and financial data to new deal information and news articles.

For search strategies, you may additionally set an alert for newly included companies
complying with your search strategy.

6.1.2 Global alerts

Two special types of alerts are also available and do not relate to any specific entity type but
to the product as a whole:

e Database update alert: sends out an e-mail notification when Amadeus's database
has been updated.

e Software update alert: sends out an e-mail notification when Amadeus's software
has been updated.

These types of alerts may be activated from the alerts settings screen.
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'6.2. Creating and configuring alerts

Access :

e From the Save a search screen, activate the option Include this file in your alerts
before saving.

e From the list of results tool-bar, click on the ﬂAIerts icon, save the file and then click
on the Next button.

e From the report tool-bar, click on the ﬂAIerts icon.
e From the list of alerts, click on the yes or no link under the active alert column.

Creating and configuring alerts is an easy straightforward process. The different alert criteria
available are organised by category:

1. Expand the categories from which you wish to select alert criteria from

2. Activate the check-box(es) corresponding to the alert criteria you wish to apply to the
file.

3. Select the recipients you wish to send the alert to by either:

e Typing in the e-mail addresses separated by semi-columns.

e Click on P to select recipients stored in your address book.

4. Specify the result layout you wish to apply to the Excel spreadsheet attached to your
e-mail alert.

5. Click on the OK button to confirm your selection and create the alert.

:6.3. List of alerts

Access : from Amadeus's tool-bar, click on List of Alerts from the Alerts menu.

6.3.1 Overview
The list of alerts allows you to manage all your alert:
e Determine the active alerts,
e Modify or include a file in the alert system,
e Modify the list format associated to each alert,

e Determine and update recipients associated to each alerts.

i:ﬂ:ntmn Nao ﬂm
date in e

STATOILHYDRO &SA  15/12/2009 d"l'gGlEErlsﬂdﬂ com

My Search 1 15/12/2009 Searchfile wyes Standard list -A.daml:‘Smlth.mm.ﬂlanz-ﬁreerspar.mm il P
My Search 2 15/12/2008 Search file wes None i:l.»ﬂdI"I'I@E-I"""J".l:l'ill'l'l:-I7|-|d|'l%G"l':'l':l"‘ & Ean. o0dm ; Bl Gﬂll}-é P
My Search 3 5 no
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6.3.2 Working with the list of alerts
6.3.2.1 Sorting the list

You may sort the list of companies according to any column where you see # in the column
header. The list is sorted according to the column displayed with in darker grey (sindicates
ascending, # indicates descending).

To sort the list according to a different column or change the sort order, click on the arrows in
the corresponding column header.

6.3.2.2 Including or modifying an alert
The active alert column indicates the files currently included in the alert system:

e Yes:

Indicates that an alert is associated to this file. Click on the link to modify the alert
criteria associated to the file.

e No:

Indicates that no alert has been set-up for this file. Click on the link to create and
configure the alert associated to the file.

6.3.2.3 Modifying the recipients associated to an alert file

The list of recipients associated to each alert are displayed un the Recipients column.

You may add/remove recipients by:

e Editing the text-box associated to each alert. Use a semi-column (;) if you include
more than one recipient.

e Clicking on the Fe to select or ignore recipients stored in your address book.

6.4. Alerts settings

Access :
e From Amadeus's tool-bar, click on Settings from the Alerts menu.
e Click on the Settings when creating or configuring your alert.

Amadeus allows you to set-up some global settings on all alerts that you have set-up.

| select the format of your e-mail alerts : ) HTML
) Text

Select the frequency of your o-mail alerts : f‘}Dﬁilf {zanl every Monday to Friday morfeng - Central Eurapaan Teime)

C‘Wlﬂ:lﬂ"" [select the desired day)

f:}l"lnnthl'l‘l (sent the first day of every month)
DFMM alarts on haold from 18/12/200% to 16/12/2005. n

[Jolease notify me of the |atest database update
[Cetease notify me of the latest software update

> cancet ||

The following settings may be configured:

e Select the format of your e-mail alerts:

Choose whether you would like your e-mail alerts to be sent out in html or text
format.

e Select the frequency of your e-mail alerts:
Choose if you would like your alerts to be sent out Daily, Weekly or Monthly. For
daily alerts you may additionally choose the desired day.
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e Place alerts on hold :
Allows you to temporarily stop sending out e-mail alerts for a specific time period.

In addition to these alert configuration settings, the following global settings may be
activated:

e Database update: activate this option to receive an e-mail notification when the
database has been updated.

e Software update: activate this option to receive an e-mail notification when the
software has been updated.

Note that the e-mail alerts will only be sent to your address and not to the addresses stored in
your address book.

‘6.5. Address book

Access : from Amadeus's tool-bar, click on Address books from the Alerts menu.

Amadeus's address book allows you to specify and store a list of recipient e-mail addresses in
order to easily include them in your alerts.

You can use the address book to store the e-mail addresses of people you want to send alerts to,
To add new conlacts, please enler the e-mail addresses in the edit box below, separated by a semicolon ().

Alan@Greenspan.com; Adam@Smith.com ; loBlow& My Company.com; DistributionLest @ MyCompany.com; H
Someone@Somewhere.com; Somebody@Everywhere.com; Bll@Gates. com; Stevedlobs.com

||

1. Type in as many e-mail addresses as you wish in the provided text-box separated by a
semicolon (;)

2. Click on the OK button to confirm your selection.
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71 Working with the export system

7.1.1 Overview

Amadeus includes an integrated and dedicated system allowing you to export, to a selection of
different file formats, lists, company reports, peer reports, analyses, graphs and more.

Whenever you can export data displayed on your screen you will see the two following icons
displayed on the upper right hand side of section in which the data is included:

Icon Explanation

Esgzit Use this button to display the export settings dialog and export the data to a
predefined format

Ef» Eeml Use this button if, on top of exporting the data to a predefined file format, you wish
to send the file to a selection recipients by email

In order to not hinder the performance of the application, most exports are not processed on
the server hosting the application but on a dedicated, independent server. Each time you
execute an export you are sending a request to this dedicated server to begin the export
process.

In real terms, this means that you can continue working normally and do not have to wait for
your requested export to be processed.

7.1.2 Limitations

Because at any one time there can potentially be a large amount of requests, a certain
number of limitations have been implemented in order to optimise the performance of the
dedicated export servers:

e Each dedicated server can process a maximum number of simultaneous exports. This
number depends on the application you are using.

e At any one time, the application under use can only send one request per user to the
dedicated export server. Hence if you request two consecutive exports in a short time
period, your first request will be processed immediately while the other will pend until
the first one is successfully processed. If for technical reasons, the subsequent file
cannot be processed after a specific laps of time, a message is displayed informing you
that the export cannot be immediately processed and that you will be notified by email
when it is ready.

When your export is finished you can then download it to your hard drive or on to your
local network.

7.1.2.1 Specific limitations when exporting a list of results

1. In order to minimise potential performance problems on the dedicated export servers,
a limit in terms of the amount of data you can export in one go has been set. This limit
is determined by a formula that takes into account the number of companies, the
nature and the number of variables you are exporting.

If the list you are exporting exceeds this preset limit, a message is displayed asking
you to refine your selection.

2. An Excel spreadsheet is limited to 255 columns, 65 536 lines and 32 768 characters
per cell. If your list exceeds any of these thresholds, a message is displayed
recommending you to select another export format.

7.1.2.2 Specific limitations when exporting a company report
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1. When exporting the company report currently displayed on your screen, it is executed
directly by the server hosting the application. This means that you have to wait for the
export to be fully processed before continuing your work. Also these exports are not
listed under the "My Exports" in your custom settings.

2. You can export a maximum of 50 company reports in one go.

3. If you export to Excel, you are not limited to 65 536 lines. If your report exceeds this
limit, the excess lines of the report will be included in a new excel spreadsheet.

4. Exporting the subsidiary section on several level or the Corporate Group section is only
possible for a single company (Current company).

'7.2. Export formats

Amadeus offers a variety of formats to which data can be exported. These formats depend on
the module from which you wish to export the data:

Available export formats

Excel '(I'_(rex; AAdobbe .
a cropba:
,S*);:‘S')Sé delimitedy Mt v
: C*.txt) ¢*.pdf)
List = = =
Reports = =
Analyses =4 =4

7.2.1 Which export format is more appropriate?
7.2.1.1 Excel (*.xls)

Advantages

Ability to contain and organise data in a structured manner
Supports graphics

Disadvantages

The main disadvantage is that you cannot export a large amount of data to an Excel
spreadsheet due to the inherent limitations of Excel: an Excel spreadsheet is limited to 255
columns, 65 536 lines and 32 768 characters per cell.

Assessment

It is an ideal format if you are exporting a medium amount of data and would like to further
process the data in order to integrate the data to a larger database or format the data for
presentation purposes.

It is an inappropriate format if you exporting a large amount of data. If you are exporting a

list with over 253 variables and/or 65 535 companies you should consider exporting to a
text file.
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7.2.1.2 Text (tab delimited) (*.txt)

Advantages

- No limitations in terms of the amount of data it can contain.
Disadvantages
Does not support graphics.
Data contained is unstructured and therefore needs to be further processed in order to be
usable.
Assessment
It is an ideal format if you are exporting a large amount of raw data that you wish to
process at a later stage with applications such as Excel, Access or other Database
Management System.
It is inappropriate if you are exporting the data for presentation purposes or if you wish to
export to data that will be directly usable without further processing.

%] Note: exports to text files are encoded in UTF-16 meaning that double-byte characters are
supported (special characters, Russian characters, Chinese etc.)

7.2.1.3 Adobe Acrobat PDF (*.pdf)

Advantages
- Supports graphics

Disadvantages

Supports a limited amount of data
Data cannot be further processed.
Assessment

This is an ideal format if you are exporting a limited amount of data and are including
graphics for presentation purposes.

It is inappropriate if you wish to further process the data or which to integrate the data in a
larger database.
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7.3. Exporting from the list of results

Accessing: click on Ezgait qvailable in list tool-bar.

7.3.1 Overview
The export function from the list of results page allows you to either:
e Export the information as displayed in the list companies
e Export the sections of information from the report of companies in the list.

Prior to accessing this dialog, you may mark companies by activating their corresponding
check-boxes in order to specify which companies you wish to include or exclude in the export.
You may then choose to export the information of all companies, all marked/unmarked
companies or a range of companies to a selection of different file formats.

Export dialog

EXPORT PARAMETERS About this

Would you like to export :

3 The list of companies

(1 include the search summary

(3)When a field takes multiple values, export each value to a distinct cell

[ repeat single data item
(") Keep one company per line (multivalued fields will be contained in 1 cell)

O

The companies’ report | Current report | = View

Export each company to a separate file.

Select the companies you wish to export :
O Al companies
(*) The marked companies

2 The unmarked companies

() The companies from : | to:

Select a format :

~
Excel 2007(*.xlsx) n
Text (Tab delimited) (*.txt) ¥

Choose a name for the file to be exported :
|EZK|JDI"|:_1

» Cancel m

7.3.2 Procedure
1. Select the information you wish to export:

a. List of companies (default option):
Keep this option selected if you wish to export the information of companies as
displayed in your list (i.e. the items of each company selected in your current list
layout).

e Activate the option Include the search summary to include the different
search steps specified to produce the list of companies in the export file.

e Choose how you would like to process multi-valued fields in the exported
file. You may choose to export the value of each multi-valued field to a
distinct cell (default option) or to include them all in one cell (and hence
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keeping one line per company). In the prior option you may additionally
choose to repeat single data items

Note: keeping one line per company is only available for exports to Excel.

Repeating single data items is only available for exports to Excel and text files.

b. The companies’ report:
Select this option to export sections of information contained in the report of the
selected companies for the export. If you select this option, you can only select a
maximum of 100 companies for the export and cannot export the Corporate
Group or the subsidiaries section with 3 levels or more.

e Select the report format:
By default, the report(s) of company(ies) you wish to export will include
the sections as defined in your Current report, i.e. the last report format
you defined. Use the drop-down text-box to select another report format
(predefined or previously created and saved) You may also directly create
a new report format by clicking on View 7/ Modify.

e Export each company to a separate file:
By default, all the reports will be exported to a single file. Activate this
option if you wish to export each company report to a distinct file.

2. Select the companies you wish to export:

e All companies:
Select this option to export the information of all companies currently included in
the list. If there are more than 100 companies in the list and you selected to
export the reports of the selected companies, you need to choose one of the
other available options.

e The marked companies:
Select this option to export all companies currently marked in the list. This
option is only available if you have previously marked at least one company.

e The unmarked companies:
Select this option to export all companies currently unmarked in the list. This
option is only available if you have previously marked at least one company.

e The companies from:
Select this option to export a range of companies. The numbers that you enter
correspond to the position of the companies according to how the list is sorted.

&l Notes:
e The options marked companies and unmarked companies are only available if
you previously marked companies .
e Some options may be unavailable due to limitations regarding the export of a
list or limitations regarding the export of reports

Select the format of the file to which you wish to export:

e If you are exporting a list you may export to an Excel spreadsheet, a text file or
and XML file.

e If you are exporting one or more reports, you may export to an Excel
spreadsheet or a PDF file

For more information on the different available formats, see "Export formats"

Choose your name for the file to be exported. A default name is given to each
exported file. We recommend you to give each file a distinctive name that
characterises the content of the file so you can easily find it in the future.

Click on OK to confirm your settings and start the export process.
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g Tips:

e If you wish to export a large number of companies, mark all those you do not wish to
export before accessing this dialog. Inversely, if you wish to export a limited amount
of companies, mark all those you wish to export.

e If you wish to export all companies with a value for a certain variable above, inferior
or within a certain threshold, sort your list according to that variable, identify the
occurrence(s) of the companies outranking your threshold and export the range.

7.4. Exporting from a report

Access:

e Click on Ezpant gvailable in report tool-bar to export all the report sections
currently displayed and included in the report format.

e Maximise a report section and then click on Ezgait from the new window to export
a single report section.

7.4.1 Overview

The export function from a company report allows you to export to a selection of file formats
the report section(s) currently displayed of the current company, all companies, all
marked/unmarked companies or of a range of companies. Also note that you may export a

single report section by maximising it in a new window and exporting that section from the
new window.

The different option available from the export dialog depends on the report sections currently
included in your report format.

There are extra options if you have the ownership tree, M&A deals, news or the subsidiary
section included in the report.

& Note: The companies that you previously marked from the list are maintained in the
report.

Export dialog

EXPORT PARAMETERS ‘

Select the companies you wish to export :

O Current company %
O All companies

@ The marked companies

) The unmarked companies

) The companies from : | to: |
Options :
[ | Export each company to a separate file.

Select a format :

Excel (®.xls)
Adobe Acrobat PDF (*.pdf)

Choose a name for the file to be exported :
|BVDEP_Export_1

» Cancel m
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7.4.2 Basic export

1. Select the companies you wish to export:

e Current company:
Select this option if you wish to export the report of the company currently
displayed in your screen.

e The marked companies:
Select this option to only export the companies that you previously marked from
your list or from the report

e The unmarked companies:
Select this option to only export the companies that you did not previously mark

e The companies from:
Select this option to export a range of companies. The numbers that you enter
correspond to the position of the companies according to how the list is sorted.

& Notes:
e The options marked companies and unmarked companies are only available if
you previously marked companies.
e Some options may be unavailable due to limitations regarding the export of
reports

2. Options:

e Export each company to a separate file: select this option to export each
company to a separate file, i.e. if you are exporting the report of 5 companies, 5
files will be created.

3. Address options:

e Export the address / phone / fax of the company:
Activate this option to include the address, phone number and/or fax number of
the company in your report export. If the box stays unchecked, the information
will not be included in the export file.

e Export the address / phone / fax of the related companies / persons.
Activate this option to include the address, phone number and/or fax number of
the shareholder, subsidiaries and/or managers source VVC in your report export.
If the box stays unchecked, the information will not be included in the export
file.

4. Select the format of the file to which you wish to export: when exporting a company
report.
For more information on the different available formats, see "Export formats"

5. Choose your name for the file to be exported: a default name is given to each
exported file. We recommend you to give each file a distinctive name that
characterises the content of the file so you can easily find it in the future.
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81 Segmentation

The Segmentation analysis can be performed on any number of companies, breaking-down
the group of companies according to up to two variables. The two variables are defined by a
primary and secondary variable such as industry, location, a financial variable etc.

The results of the analysis can be viewed in a segmentation table as well as illustrated with a
bar chart or a pie chart.

The primary use of the analysis is to allow you to target and characterise sub-groups of
companies according to two variables, such as industry and turnover or any other pair of
relevant variables.

Segmentation analyses are fully customisable to meet your needs:

e You may choose what the number displayed in each class (the descriptive variable) is
to represent. By default it represents the number of companies comprised in the class
but you may choose other variable (such as aggregate number of employees,
aggregate turnover etc.) in which case the number in each cell represents the sum of
the selected variable's value for all the companies in a class.

You may also choose to display figures in each cell as a percentage of the total of the
line, column or total with or without penetrations indices.

e You may choose the classes to use for each variable from a list of predefined
standard/default classes. Standard and default classes can then be modified by
changing the thresholds, deleting or adding a class, inserting subtotals or rendering a
class invisible.

:8.2. Peer analysis

The peer analysis is a benchmarking tool enabling you to compare a group of companies
against one another as well as against some summary statistics of the group of companies.
The group of companies in which each company is compared to one another is composed of
each company currently selected from the list of results.

The distinction between a peer analysis and a peer report is that the peer report (available
from the company report side menu) compares a subject company to a predefined peer group
(defined by a proximity variable, year and/or industry) whereas a peer analysis enables you to
fully customise the composition of the group companies you wish to compare to one another
and include a subject company. Moreover, the peer report is considered as a section of a
company report whereas a peer analysis is independent of any company report.

The comparison can be based on any variable available from any financial section of the
company report for any of the available years.

The results of the peer analysis can viewed in a table and illustrated with a variety of charts
and graphs:

Bar chart

e Pie chart

e lorenz curve

e Distribution chart

e Indices chart
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e Quantile chart

& Note: you may run this analysis on maximum 500 companies

:8.3. Aggregation

The aggregation analysis allows you to sum up, year by year, the lines of the accounts of each
company selected from the list of results.

The results of the analysis presents you with one final virtual company's yearly account
statement.

The aggregated account can be illustrated with four different types of graphs:
e  Structure of the balance sheet
e Structure of the P&L account
e Bar chart

e Evolution of several variables in indices

& Notes:

e You may run this analysis on maximum 500 companies.

e When viewing the aggregated accounts, the number of companies included in the
accounts varies from year to year due to the fact that not all accounts included in your
selected company group have the same availability. So when viewing and comparing
the evolution of a variable through time, you need to take into account that there are
not the same number of observations and that therefore the results may be biased.

8.4. Statistical distribution

The statistical distribution analysis allows you to analyse how a specific variable is distributed
in a group of companies selected from the list of results.

The results of the analysis are presented in a table displaying summary statistics such as the
median, the average, the standard deviation, etc. The results may also be illustrated with a
distribution chart.

& Note: you may run this analysis on maximum 500 companies.

'8.5. Concentration analysis

The concentration analysis enables you to determine the share (or weight) of any additive
financial variable for each company included in a group of companies selected from the list of
results.

The results of the analysis may be viewed in a tabular form as well as illustrated with the
following types of graphs:

e Pie chart
e Lorenz curve

& Note: The analysis may be performed on a group of companies ranging from 2 to 500.
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8.6. Linear regression

Linear regression is a classical statistical technique that is used to determine the relationship

between two random variables by plotting, in a two dimensional graph, all the observations
and constructing a vertical line that best fits the data.

A good way to understand how useful this technique is, is to take an example.

Let's say that the variable X measures the Turnover and that variable Y measures the Number
of employees of a group of companies. Intuitively, one might logically assume that these two
variables should be correlated positively, i.e., the larger the turnover the more employees one

company will have.

This technique not only allows you to verify this assumption but also allows you to measure
the correlation between the variables.

Formally, the linear regression postulates that:
Yi=a+ bX, + €, (lzl,,N)
where:

e e is said to be the "residual” and is a randomly distributed variable following a
normal distribution with a zero mean.

e Y;: is said to be the endogenous or dependent variable
e Xj: is said to be the exogenous or independent variable

e aand b: are the two parameters that the model estimates by fitting a line that
best fits the data

With a company set, you can estimate these two parameters by using the Least Square
Estimation (LSE) method which simply minimises the sum of the squared residuals. The
solution to the problem gives you a unique answer for the values of a and b.

The results of the analysis may be viewed in a regression table and/or in a regression chart.

& Note: The analysis may be performed on a group of companies ranging from 2 to 500.
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91 Managing the application settings

Access: click on the Settings link from the product tool-bar

Amadeus's settings module allows you to:

Configure and fine-tune general application and module specific settings

Access and manage previously saved data.

The settings are organised in categories, displayed in the side menu:

Account

General options
Exports
Searches

Lists

Reports

Ownership

Analysis

Own Peer Groups

Customised sections

User defined variables settings
Own data

Custom fields

9.2,

Managing your account settings

The account settings category allows you to:

View your account information

Change your username and password

For each option, when you are finished click on the Finish button

9.3.

General options

The general options settings allow you define your:

User preferences
Regional settings
Printer settings
Send settings

Time consistency settings

For each sub-category of the general options:

Click on the Finish button to apply your settings.

Revert to the default settings by clicking on the Revert to default settings link.
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9.4. Managing your exports

Under the Exports category in Amadeus settings, you may:
e View and manage active exports
e Define you export settings

For each option, when you are finished click on the Finish button.

‘9.5. Managing your search settings

Under the Searches category in Amadeus settings, you may:

e View and manage previously saved searches

e Define your search settings

For each option, when you are finished click on the Finish button.

96 Managing list formats and list settings

Under the Lists category in Amadeus settings, you may:
e View and manage previously saved list formats

e Define your lists settings

For each option, when you are finished click on the Finish button.

9.7. Managing report formats and report settings

Under the Lists category in Amadeus settings, you may:
e View and manage previously saved report formats

e Define your report settings

For each option, when you are finished click on the Finish button.

'9.8. Managing ownership settings

Under the Ownership settings you may customise the definition of the ultimate owner.

9.9. Analysis settings

Access:
1. Click on the Settings link in the product tool-bar
2. Hover over the Analysis menu item in the side menu
3. Select Settings

The analysis settings allow you to choose to show or hide a help message when designing self
designed classed in the segmentation analysis.
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'9.10. My own peer groups

Access:

1.
2.
3.

Click on the Settings link in the product tool-bar
Hover over the Own Peer Groups menu item in the side menu
Select My own peer groups

The My own peer groups dialog lists all the own peer groups that you previously defined as a
default peer group for at least one company.

My Own peer group dialog

OWHN PEER GROUP » MY OWN PEER GROUP

Peer group name

X Py Sgarch ] Search strategy n.a. 180272010 cro
x Search strategy n.a. 180272010 cro
X My Search 3 Identifiars 10 18/02f2010 cro
View companies assocated to a peer group by choking on its name |Finish

Each peer group is displayed with the following information:

Name of the peer group
Description of the peer group
Size of the peer group

Date of last changes

User who applied the last changed

9.10.1View/change the companies associated to a peer group

1. Click on the name of a peer group to view all companies currently associated to it. The
companies are presented in your current list format.
2. To remove an association, deactivate the check-box corresponding to the company
you wish to remove.
& Notes:

The list of companies displayed corresponds to all the companies for which the peer
group is currently defined as the default peer group. It does not correspond to the
companies composing the peer group.

To change the composition of the peer group, you may load the previously saved
search and modify the companies from the list of results or the peer report.

9.10.2Delete a peer group

To delete a peer group click on the X icon corresponding to the peer group you wish
to delete.

To delete all peer groups, click on the X in the column header.

& Note: When you delete a peer group, all companies that were associated to it will be
associated to the default peer group.
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9.11. Managing customised sections settings

Under the Customised sections category in Amadeus settings, you may:
e View and manage previously saved customised sections
e Define your customised sections settings

For each option, when you are finished click on the Finish button.

§9.12. Managing user defined variables settings

Under the Customised sections category in Amadeus settings, you may:
e View and manage previously saved user defined variables
e Define user defined variables settings

For each option, when you are finished click on the Finish button.

29.13. Managing My data

Under the My data section category in Amadeus settings, you may:
e View and manage user created data
e Define settings associated with user created data

For each option, when you are finished click on the Finish button.

'9.14. My imported fields

Access:
1. Click on the Settings link in the product tool-bar
2. Hover over the User imported fields menu item in the side menu
3. Select My imported fields

The My imported fields dialog lists all previously created imported fields allowing you to
manage them and create new ones. For background information on imported fields, see

Imported fields.

My imported fields dialog

USER TMPORTED FIELDS » MY TMPORTED FIELDS

X = CFOD002  Client 1D Valid custom fields.xds 22/02/2010 cro v
x @& CFO0003 My client Managar Valid custom fields.xds 22/02/2010 cro "
w @ CFOD0D4 My custom Feld 19/02/2010 cro 2
x = CFODO0S My sales fiqures Valid custom fields.xis 22/02/2010 cro W

F7 Enter the location of the file containing your imported field values

[T Import values from disk

Enter the complete path and file name or click on "Browse': |

Click an "Impart': -E a 0 Make sure the properties have been correctly defined before running the import.

=
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9.14.11mporting new fields
9.14.1.1 Define the label and properties of the field

1.

Click on the grey link New label to render the cell editable and type in the label of the
field and press the Enter key on your keyboard.

Repeat step 1 for as many fields as you wish to import.

Once the label is entered, a code is automatically generated and is associated to
the field. This code is unique to the field and cannot be modified. You will need to use
these codes in the client file containing the values of the field

For each label created, define the properties of the user imported field by clicking on
the # icon.

Defining the properties allows you to assign the type of value associated to the field.

9.14.1.2 Prepare and enter the location of the file of values to import

1.

In one or more Excel (.xIs) or tab delimited text (.txt) file(s), input the values of the
fields you wish to create and save it to a local or networked disk.

See Prepare the file containing the values of user imported fields for more information
on the rules associated to how to prepare these files.

Enter the complete path and file name of the file you created and saved or click on the
Browse button to locate it visually.

Notes: you can only import one file at a time.

9.14.1.3 Import values from disk

1.

54

After ensuring that the properties of each field match the values of the fields you are
going to import, click on the Import button.

The import in progress screen is displayed showing the progress of your import.
Once complete, one of the following will happen

Import successful

If successful, the following screen is displayed showing the results of the import:

IMPORT SUCCESSFULLY DONE!

Imported file: Valid custom fields.xls

3 company IDs have been found 1 company IDs have not been found
FR542065479 FR123456789

FRS552081317
FRS04171018

¢ Close

e On the left hand side are displayed the company IDs that have been
matched on the database and for which the values of imported fields were
assigned to.

e On the right hand side are displayed the company IDs that have not been
found on the database.
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Import failed

If the import file does not respect the validity rules, following screen is displayed
informing you of the nature of the error:

IMPORT HAS FAILED!

Imported file: valid custom fields.xls
The import of your custom field values has failed!

Please check the values properties by clicking on
the =} icon under

Settings = Custom fields = My custom fields.
Error: error in VALUE column at line 2.

Click here to contact vour local account manager.

» Close

Close the window and either:

e Modify the properties of the field encountering the issue by clicking on the
icon.

e Open the import file and modify the cell displaying the error.

9.14.2Manage vour_imported fields

9.14.2.1 Sorting your imported fields

All columns with the ¥ icon can be sorted in both ascending (=) and descending (“‘) order. By
default, fields are sorted by Code with an ascending order.

9.14.2.2 Deleting user imported fields

e To delete an imported field click on the X icon corresponding to the user imported
field you wish to delete.

e To delete all user imported fields, click on the x in the column header.

Note: When you delete an imported field, all values associated to the field are also deleted.

9.14.2.3 Define/view the properties of a user imported field

Click on the icon corresponding to the user imported field for which you wish to view or edit
the properties. You may not edit the properties of fields for which you already have imported
data.

9.14.2.4 Change the label associated to a user imported field

Click on the label of the field you which to change to render it editable, then type in a new
name.

9.14.2.5Checking import status and data associated to last import
e @: Indicates that no values have yet been imported for that field

e ': Indicates that values have been imported. The name of the source file, date and
user who last imported it are displayed.
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